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MEMORANDUM
To: Component Unit Liaisons
From: Pauline Lieu, Assistant Comptroller/Chief Financial Reporting Officer
Date: July 31, 2024
Subject: FY2024 Component Unit Guidance Package

Executive Summary

Enclosed for your review and preparation is the Commonwealth of Massachusetts’ Component Unit Guidance Package. The
package provides financial reporting guidance and timelines for the Commonwealth’s Fiscal Year 2024 audit.

1. The Guidance includes instructions on implementing GASB Statements as well as your
individual schedules for financial reporting.

2. All entities with over $1,000,000 of federal expenditures must have an audit that complies
with the Uniform Guidance resulting in an opinion, in accordance with Generally Accepted
Governmental Auditing Standards. If you are required to have this audit, please inform us.
We need to ensure the audit and report issuance meet the Commonwealth’s timelines.

3. Starting in FY2024, the Commonwealth has implemented a new process to receive CU
schedules utilizing a cloud-based web application called Workiva (“Wdesk”) instead of
EXCEL attachment submission through email.

4. An introductory guide (2024 CU-Wdesk Guide) is attached with this memo. Each
Component Unit is required to provide the name and email address of the person(s) who will
need access to the Wdesk. Please note that current Wdesk access is setup to be the same
preparer(s) and reviewer(s) as last year FY2023 submission. If Wdesk access needs to be
changed, please contact Ken.Li@mass.gov or update CU-1 Component Unit Checklist

(Wdesk).

Request access to WDesk is required to be completed by Friday, August 9, 2024.
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Required deliverables and due dates are listed below:

e CU-1: Component Unit Checklist (Wdesk)- due by Thursday, August 15, 2024

e CU-2: Component Unit Financial Statement data input (WDesk) - due by Thursday,
October 31, 2024

e CU-3: Liabilities, Restatement, Revision Control log, Certification (Wdesk)- due by
Thursday, October 31, 2024

o DRAFT pdf copy of your audited financial statements - due by Monday, September 30,
2024

e FINAL pdf copy of your audited financial statements - due by Thursday, October 31,
2024, hard copies are not necessary.
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Component Unit Fiscal Year-End Reporting

Memorandum-Fiscal Year 2023

e Copy of your Auditors’ Independence Letter due by Thursday, October 31, 2024.

» A copy of your audit firm’s most recent peer review report should be included with
the Auditors’ Independence Letter.

If you have any questions or delay on the following timeline, please contact Ken.Li@mass.gov,
Tamia Buckingham@mass.gov, and Pauline.Lieu@mass.gov.

Summary

This document provides guidance for the preparation and submission of component unit and
related organization financial statements/templates, attachments, and other supplemental
information.

The Introduction section explains the reasons and requirements for the submission to the Office
of the Comptroller (CTR). It also outlines and discusses the implementation of Governmental
Accounting Standards Board (GASB) Statements.

The Component Units (CU) section defines component units, identifies applicable entities for
the Commonwealth, and summarizes financial submission requirements. The due date for
submitting audited financial statements is Thursday, October 31, 2024. A complete list of
due dates for the various attachments for component units of the Commonwealth is located on
page 5.

The Submission of Financial Statements on Wdesk and Attachments section discusses the
importance of due dates, outlines the means available to submit information to CTR’s Financial
Reporting Team, lists the internet location of this document, and references contact information
for individuals who can provide assistance.

The Supplemental Information section discusses Related Organizations and their reporting
requirements and outlines additional submission instructions for the CU.

Any questions regarding the contents of this guide, attachments, or templates may be directed to
the following:

Tamia Buckingham

Deputy Chief Reporting Officer

Voice: (617) 352-4882

E-mail: tamia.buckhingham@mass.gov

Introduction
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Reason for submission requirements

Financial statements, attachments, Component Unit financial Statement on Wdesk and
supplemental information are required for the preparation of the Commonwealth’s Annual
Comprehensive Financial Report (ACFR). Credit rating agencies use the ACFR as one of the
sources of information to determine the Commonwealth’s bond rating, and they require parts of
the ACFR to be included in bond offering statements. Maintaining an unmodified opinion on the
ACFR is critical to the Commonwealth’s retention of its bond rating.

GASB Statement No. 68

The Comptroller’s Office, in conjunction with the State Employees’ Retirement System (SERS)
and the Public Employees’ Retirement Administration Commission (PERAC), completed the
required schedules and footnote disclosures related to GASB 68. As component units of the
Commonwealth, and if your employees participate in SERS, you are required to record your
allocated share of the pension plan’s Net Pension Liability (Unfunded Pension Liability),
deferrals and pension expense and make certain footnote and required supplementary
information disclosures in your financial statements. These schedules and other necessary
information for your entity were distributed via email.

GASB Statement No. 75

Similar to the requirements of GASB 68, GASB 75 requires entities to record their share of the
net OPEB liability, related deferrals and OPEB expense on their financial statements and make
certain footnote and Required Supplementary Information (RSI) disclosures. These schedules
were distributed via email.

GASB Statements applicable to component units

The following GASB Statements relate to component unit reporting and in FY2024 have been
incorporated in this guidance and other related schedules, attachments, templates and/or
instructions:

e GASB Statement No. 99, Omnibus 2022 (financial guarantees, LIBOR replacement &
classification of derivatives)

e GASB Statement No. 100, Accounting Changes and Error Corrections — an amendment
of GASB Statement No. 62

e |G 2021-1 Implementation Guidance Update — 2021 (paragraph 5.1)
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Implementation of New GASB Statements

The following GASB Statements are required to be implemented during Fiscal Year 2025:

e GASB Statement No. 101, Compensated Absences
e GASB Statement No. 102, Certain Risk Disclosures
e |G 2023-1, Implementation Guidance Update - 2023

We strongly urge all entities to consult with your Independent Auditors regarding the
implementation of these Statements and their potential effects on your financial statements.

Component Units

Definition
Per GASB Statement No. 14, as amended, component units are defined as:

“Legally separate organizations for which the elected officials of the primary government are
financially accountable. In addition, a component unit can be another organization for which
the nature and significance of its relationship with a primary government is such that
exclusion would cause the reporting entity's financial statements to be misleading or
incomplete.”

Component Units, Departments and Entities that are Audited Separately from the
Commonwealth

The following summarizes the Commonwealth’s component units and other entities and the
applicable guidance as of June 30, 2024:

Definitions in the following table:

Authority — Special Reporting (Blended) — entities that are legally separate from the
Commonwealth but are so related to the Commonwealth that they are, in substance, the same as
the Commonwealth, or entities that provide services entirely or almost entirely to the
Commonwealth — most of this guidance applies, but special reporting occurs.

Department — Special Reporting — a department of the Commonwealth that is separately
audited. All of its operations are reported as part of the Commonwealth. Departmental GAAP
reporting guidance applies.

Authority — legally separate entity that should follow guidance contained herein.

The following entities will be included in the Commonwealth’s financial statements:
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Name Type
The Massachusetts School Building Authority (MSBA) Authority—Special
Reporting (Blended)

The Pension Reserves Investment Trust Fund (PRIT) Trust—Special Reporting
(Blended)

The Massachusetts Municipal Depository Trust (MMDT) Trust—Special Reporting
(Blended)

The Massachusetts State Lottery Commission Department-Special
Reporting

The Massachusetts Department of Transportation (MDOT) Authority

The Massachusetts Bay Transportation Authority (MBTA) Authority

The Massachusetts Clean Water Trust Authority

Commonwealth Health Insurance Connector Authority Authority

Massachusetts Convention Center Authority (MCCA) Authority

Massachusetts Development Finance Agency (MassDevelopment) Authority

Massachusetts Technology Park Corporation (MTPC) Authority

Massachusetts Clean Energy Center (CEC) Authority

Massachusetts Growth Capital Corporation (MGCC) Authority

Commonwealth Corporation Authority

Community Economic Development Assistance Corporation Authority

(CEDAC)

Massachusetts Life Sciences Center Authority

Massachusetts Housing Partnership (MHP) Authority

Commonwealth Zoological Corporation (Z00) Authority

Foundations of Institutions of Higher Education (Instructions Authority - Special

contained in the separately issued Higher Education Reporting Reporting

Package)

Related Organizations — Please see page 6 for definition and list of Related Organizations

Required submissions
The list of required submissions for component units is as follows:

By email

o Audited financial statements, PDF only, hard copies are not required

o Signed Independence Letter (to be sent to CliftonLarsonAllen, LLP (CLA)), including a copy of your
audit firm’s most recent peer review report

By Wdesk

e CU-1: Component Unit Checklist

e CU-2: Component Unit financial Statement

e CU-3: Liabilities, Restatement, Revision Control log, Certification

- Page 6 of 13 -



CTR requires all component units and related organizations to analyze and complete the
component unit checklist to determine whether the requirements of Statement 14, as amended,
will impact the reporting of their entities in the Commonwealth’s ACFR.

Please contact Tamia Buckingham (tamia.buckhingham@mass.gov), if you have questions.

Submission of Financial Statements/Templates and Attachments
(See “Entities and Applicable Guidance™)

Due dates
Wdesk CU-1 Wdesk CU-2 & CU-3 Audited Financial Statements
(Component Unit Checklist) (financial statement, other Please submit PDF file
supports)
Due: Thursday, August 15, Due: Thursday, October 31 Draft Due: Monday, September 30,
2024 2024 2024
Final Due: Thursday, October 31,
2024

Submission of Financial Statements

Entities must submit the audited financial statements as follows:

e PDF via email to: ken.li@mass.gov, tamia.buckingham@mass.gov and
pauline.lieu@mass.qov

Submitting CU-1, CU-2 &CU-3

Please complete the CU financial statement template through Wdesk: Supplemental
Information

Related Organizations

Definition
Per GASB Statement No. 14, as amended, related organizations are defined as:

“An organization for which a primary government (in this case the Commonwealth) is
accountable because that government appoints a voting majority of the board, but is not
financially accountable. The primary government should disclose in the notes to the
financial statements the nature of its accountability for related organizations.”

The following are “related organizations™:
e Massachusetts Port Authority
e Massachusetts Housing Finance Agency
e Massachusetts Educational Finance Authority and
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e MassVentures (formerly Massachusetts Technology Development Corporation (MTDC))

The Commonwealth is responsible for appointing a voting majority of the members of each
entity’s board, but the Commonwealth’s accountability does not extend beyond these
appointments. These entities do not meet the criteria for inclusion as component units of the
Commonwealth and therefore are not part of these financial statements; however, footnote
disclosure is required by the Commonwealth.

Required submissions and due dates

The following submissions are required from related organizations.

CTR’s Financial Reporting Team may contact related organizations with questions regarding the
submissions.

e Attachment CU-1: GASB Statement 14, as amended, Component Unit Checklist (Due

Tuesday, August 15, 2024)
e Financial Statements (Due Thursday, October 31, 2024)
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Instructions for Component Unit Fiscal Year-End
Reporting Memorandum —Fiscal Year 2024

CU Financial Statement on Wdesk
Purpose

Begin FY24 CTR will no longer use the CU-2-3 excel template to collect Component Unit
statement information but instead request all Component Unit departments to enter the financial
statements and footnote information into a cloud base data platform know call Workiva. In the
preparation of the Component Unit section of the ACFR will need to enter their financial
statement information using the Wdesk CU-templates, it is. It is imperative that all component
units complete on Wdesk as it will expedite the completion of the component unit statements in
the ACFR. We require ALL Component Unit entities to complete all the tabs within Wdesk CU
financial statement template.

Submission requirements
CTR will setup account access to all Component Unit and will begin to provide the link after

September 2, 2024. In addition, CTR will provide a CU-Wdesk Guide to enter Component Unit
information into Wdesk.
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Reporting Memorandum —Fiscal Year 2024
Wdesk CU-1 — GASBS No. 14 Checklist

Purpose

This attachment is a checklist used to evaluate, based on GASBS No. 14, as amended by
Statement No. 39, Statement No. 61, Statement No. 80, Statement No. 84, Statement No. 85,
Statement No. 90, Statement No. 93 and Statement No. 97 each organization, foundation, or
commission within an entity for possible inclusion as a component unit in the Commonwealth’s
ACFR. These organizations may be related to other component units or departments.
Applicable entities

All component units must complete through Wdesk.

Submission Requirements

e Please fill out, complete and submit the CU-1 through Wdesk.

Certification

The Certification section requires the preparer and reviewer to type their names on this form. It
is located at the end of the Checklist. Please note that there should be a segregation of duties;
therefore, the preparer and the reviewer should not be the same individual. By typing a name,

the individual is certifying that this attachment has been reviewed, the information is both
complete and accurate, and the preparer and reviewer were not the same.

Due date

Thursday, August 31, 2024
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Wdesk CU-2 Financial Statements Template — Instructions

Below are a few important reporting/presentation items to be aware of preparing financial
template worksheets

a) The two required statements, the Statement of Net Position and the Statement of

Revenues, Expenses and Changes in Net Position are reported on one tab in the
worksheet.

b) Cells requiring input are highlighted on each worksheet.

c) Formulas are locked to prevent editing and are highlighted in on each worksheet.

d) Various math checks within and between the individual worksheets are provided to

ensure the statements tie out. Any “TRY AGAIN” errors MUST be resolved prior to

submission. If you believe all amounts have been properly entered and you are still
receiving a “TRY AGAIN” error, contact Ken Li (Ken.Li@mass.gov) or Tamia

Buckingham (tamia.buckingham@mass.gov) of the Financial Reporting Team in the

Office of the Comptroller for assistance.

e) Contact those staff listed in the Summary section of page 1 if additional guidance is
required.

f) If a template amount has a footnote number reference, the corresponding spreadsheet tab

must be completed.

NOTE: Please input all numbers in thousands (000’s), rounding to the nearest thousand.
Due date

Monday October 14, 2024
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Wdesk CU-3 Liabilities - Instructions
Purpose

GASBS No. 34, paragraph 31, requires assets and liabilities to be reported in relative liquidity
order. It also requires that long-term liabilities be reported in two components — the amount due
within one year and the amount due in more than one year. GASBS No. 38, paragraph 10,
requires details of debt service requirements to maturity, including principal and interest
requirements to maturity, presented separately, for each of the five subsequent fiscal years and in
five-year increments thereafter. Interest requirements for variable-rate debt should be
determined using the rate in effect at the financial statement date and the terms by which interest
rates change for variable-rate debt.

Applicable entities

This attachment is applicable to the authorities and any entities as identified directly by CTR
(listed on pages 4-5) if they have bonds or debt in the form of notes or certificates of
participation.

Submission requirements
NOTE: Please input all numbers in thousands (000’s) rounding to the nearest thousand.

Section | Instructions

1 Provide the changes in long-term liabilities (if applicable) for the debt below:
Bonds payable*

Notes payable*

Compensated absences

Revenue anticipation notes

Net pension liability

Net OPEB liability

Other

*The entity must give further detail in the subsequent sections.

2 If the entity has bonds payable provide the following:

e Future principal and interest payments

e Whether the agency has deceased any debt on or before June 30, 204, and if so, how
much

e The lowest and highest rate of interest for the various issues of bonds payable
outstanding

e The oldest and newest issue date for the bonds payable outstanding

e The amount of bonds payable that is considered moral obligation debt

If the authority has notes payable, provide the principal and interest payments

4 If there are any revenue anticipation note activity throughout the year, even if there is not an
outstanding balance as of June 30, 204, provide the changes in the current year activity.

Provide details on any other long term liabilities

Lease Liability, GASB 96 SBITA Lease Obligation, GASB 94 - P3 Arrangements
(Operator)

Due date Monday October 14, 204
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Wdesk CU-3 Certification and TAB Revision Control Log

The Tab Certification requires the preparer and reviewer to type their names on this form. Itis
located at the end of the Checklist. Please note that there should be a segregation of duties;
therefore, the preparer and the reviewer should not be the same individual. By typing a name,
the individual is certifying that this attachment has been reviewed, the information is both
complete and accurate, and the preparer and reviewer were not the same.

After final sign off in CU certification, all the CU WDesk worksheets are locked. If you need to
make any edits to the final CU-2 or CU-3 subsequent to CTR’s acknowledgement of receipt and
acceptance of the original CU-2&3 submission, please contact Ken.Li@mass.gov for unlock to
resubmit the revised CU-2&CU-3 AND complete the Revision Control Log tab in Wdesk.

Enter the revision date, row number and column letter revised, and the previous and revised
information. Please document text and numerical changes. Only enter changes for amounts
actually keyed. For example, if a non-keyed, calculated total changes as a result of the revision,
this does not need to be documented on the Revision Control Log.

If the attachment is revised more than once, do not delete control log revision information from
the previous revision. Enter the new revision date and the additional revisions in the rows
following the initial revision rows. This log should document all revisions from the initial
attachment submission.

Include “REVISED - date” in the subject line of the submission e-mail as well as in the file
name. Resubmit the revised attachment and ensure that the Revision Control Log tab has been
completed.

Each time a revision is submitted the Certification tab should be updated with new signatures
and dates.
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Wdesk Guide (VIDEO LINK)
for Component Unit Reporting

How to get to Component Unit Reporting in Wdesk

The preferred browser to use Wdesk is Chrome. Alternatively, the Edge browser is also
compatible with Wdesk, but Chrome works best.

Website link and login
Link: https://app.wdesk.com/home/

This is the login screen for Wdesk, please enter your email address and password*. You also
might be prompted for an identity verification, which you will get an email with a 6-digit code to
enter.

*If you have not created your Wdesk account yet, please email Pauline Liu, Tamia Buckingham
or Ken Li to request an account and follow the steps once you receive the welcome and password
reset emails from Workiva. Please note that the email you receive to set up the account is only
valid for 24 hours. If you were unable to set up your account within the 24-hour limit, please
contact Ken Li so the welcome email can be re-sent.

Identity Verification

It looks like you are logging in from a device or browser
Welcome! we've never seen before. Please check your email and

. copy/paste or type in the security code we sent you.
brian,johnson@mass.gov

i Password . . . . . .

[ show password

Need assistance? | Logout

Troublesigningin? | SigninwithSSO | Change user
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How to navigate to the Component Unit (“CU”) Worksheet

Once you have logged in, this is the main home page of Wdesk. On the left-hand side is a
toolbar for quick access to this home page and the Files page. Click on the “Files” icon to see
the listing of folders available to access.

The Commonwealth of ...
2 B84

™

7% Home

@ Create

@ Home
Files ff—

O
E’I Certifications
2

Recent Files Starred Processes  Tasks

NAME

Wdata

To get to the CU 1-3 schedule:

1. On Wdesk please click the “Files” button.
2. Click on the folder called “FY2024 SBFR & ACFR* and choose “2024 Component units”.

The Commonwealth.. v

«  Collapse [ Files

All Files  Recent Files  Starred Trash

@ Create

3 Files

~ [ 2024SBFR&ACFR

» [ 2024cFR

& Home

® Wdata
[J 2024 Component units

» D 2024 GAAP Higher Education

» [ 2024 GAAP Reporting
» [7] 2024 GASB Statements
» [ 20245BFR

» [ Prior Year Financial Reports

View Only. To edit, ask a folder owner for access.

NAME
FY2024 Fund Tracking
2024 SBFR
2024 GASE Statements
2024 GAAP Reporting

2024 GAAP Higher Education

TYPE CREATED BY

Howard Merkowitz
Howard Merkowitz
Howard Merkowitz

Howard Merkowitz

Howard Merkowitz

2024 Component units

Howard Merkowitz

(I (g R T i

2024 ACFR

3. Click on “FY24 — CU1-3 Schedules” which will now open schedules.

FY24 - CU 2-3 Schedules X

The Commonwealth.. v 2 S

«  Collapse [ Files

AllFiles  RecentFiles  Starred

@ Create

Trash

TYPE

Howard Merkowitz

CREATED BY

S Files NAME

& Home
—cu2- Howard Merkowit

« 5 2024seFRa&ACER FY24-CU 2-3 Schedules oward Merkowitz

E
FY24 CU Combining Financial Statements and Footnotes Howard Merkowitz
» [ 2024acFR

@ Wdata = FY24-Cu-Logbook Howard Merkowitz

5 2024 Component units
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Example: Commonwealth Corporation (Commonwealth Corp.)

= | A X fx Pl this cell f cuz3
=1 Fv24-cu1-3schedules - - - - - - - .
[ = = P
3 = + 7 ;
l [Please ses this cell for prior year jI
~ CU1 (Comm Corp) 4
Introduction - (Comm Corp)
Definitians of Key Terms (Co... 7
s
CU1 GASE CU Checklist (Co.. =
~ Comm Corp link to ACFR Report... K8 0
CU2 Comm Corp FS U
2
3
4
6
7
]
> CU1-3(ZOO) a 5
~ CU1-3(CEDAC) 20

~ ClcEnAC) 21

Initially when Wdesk opens the department schedule, the first thing will see is the corresponding
Component Unit department. Meaning Commonwealth Corporation will only be able to view and
browse Commonwealth Corporation related tabs.

Guide on navigating the tabs:

CU1-3 (Comm Corp) tab

1. In the CU1-3 (Comm Corp) tab - CTR uploaded all the prior year CU2-3 excel files and
final financial PDF to Wdesk as reference for prior year. These files can be retrieved from
Wdesk using the ribbon to the right if needed.

a. To retrieve the prior year files such as CU2-3 please click Cell A2 and then click
the Clip icon to the right as circled in the screenshot above. This will open the
attachment menu for the corresponding files.

AL X fi Pleaseses this callfer prior year CL23

FY24-CU 1-3 Schedules 5 - = z : 5 Attachments #
° )
EEEE | 41 b E 6-L 1 7 °
. 3 1 ¢
@) 3 lease sae this cel f cial e [¥ 2023CU Financial St... @ o)
~ CUL(CommCorpl - 2023 CU Financial Statement %
Introduction - (Comm Corp) 5 Temp ate-10-30-2023.xlsx
= KenLi on Jun 11,320 PM [
Definitions of Ky Terms (Co.. 7
8 . B
CU1GASB CU Checklist (Co.. < it
= [0
+ Comm Corplink to ACFR Report.. g 0 2023.CU Financial Statement Tem. |
CU2Comm Corp £ ! KenLion Jun 11,320 PM #
7 “
CU3 Liabiltes - (Comr Corp) 3 e Y
N ) . X inancial State... =
Restaterent of Beginning Bal (C... @

b. Please click the down arrow button as shown in the screenshot above then mouse
over the Download option and choose Original which will begin the download.
(Please see screenshot below)

Attachments

© -z + 7

G

[*X 2023 CU FinancialSt... & -~

2023 CU Al Rename
Template
Ken Li or
|
[32 As PDF with Markup
3 Zip (original, PDF)
Ken Lror

Open in Markup Viewer

3

Download >

1+

Replace File
Revert to Placeholder

Lock Edits

+ @ 56

(X 2023 Add Reference

Delete Attachment
(32 CEDA4

[3X Commonwealth Corpora... [ 1 ]
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Comm Crop link to ACFR reporting

1.

From the Comm Corp link to ACFR Reporting tab please click the drop-down arrow to
open the CU2 Comm Corp FS tab.

RLCKe T DL VRS SR 1o § 5] FY24-CU1-3 Schedules X
» File Edit DalaQ View Review
Friny :
~ Em & e T 5 B
® publish | Undo Propartis v _ s - Painter  Concitions v
E = | This sheet is in input mode. Manage settings to resume e
w "~ FY24 - CU 1-3 Schedules
= B X
v = = = v
B = kS
i - - - E A 8 E r 3 F G H
Filter Reset 2 [ Formula Calculation
@ 13 Please enter the numbers as shown in the financial statement. If rounding is an issue it is
Q_ search fine to adjust the aumbers. Once it is complete, please review the Dept link to ACFR.
4 Reporting tab to see if the numbers are in agreement or provide any comments if
' Hide Restricted Sections GEE (peEEE
16
7
¥ CU1-3(Comm Corp) 18 [ot Ith Corporation (Comm Corp) , Page numbers: :}
~ CU1 (Comm Corp) 19
g Introduct] © Corp) 20 Statement of Net Position In thousands In thousands | In thousands
& ntroduction - (Comm Corp) 21 tOUﬂ‘E] (DUD‘SJ (DOD‘SJ
h Definitions of Key Terms (Co... 2
& CU1 GASE CU Checklist (Co... 2 Restricted
24 Grant and
& U2 (Comm Corp) 25 Assets Unrestricted Contract Fund Total
| & ~ CU2 Comm Corp S % Currents Assels
= 27 Cash and cash equivalents S —d
= Gommemlinkctos: 2 K 23 Grants, contracts and other receivables =]
& ~ CU3(Comm Corp) = Due from (to) funds =
R e = 30 Prepaid expenses and other =/
fabliities={Comm Corp) £ (INSERT DESCRIPTION) =
o Restatement of Beginning B... 32 (INSERT DESCRIPTION) == |
. 33 —
fait Revision Control Log (Comm... (RSEREDESCHIBHON) -
W 34 Total current assets — — —
i) Certification (Comm Corp) 5
@ - CU1-3(Z0Q) 36 Right-to-Use Assets, net |
Capital Assets, net =
o v CUL(zoQ) (INSERT DESCRIPTION) -
Introduction (ZOO) 39 (INSERT DESCRIPTION) =]
P . i 40 (INSERT DESCRIPTION) =
@ Definitions of Key Terms (ZO... N
a Total other assets = = =
CU1 GASB CU Checklist (20... 42
° 4 Total Assets s =I: =|:

- 12 (700

2. In the CU2 Comm Corp FS tab, please fill out the blue highlight input cells per the

department financial report.

The account names and formats mimic as much as possible using the prior year submitted
financial from each Component Unit. If there are new accounts in FY24 please add it to
“Insert descriptions” line or feel free to reach out to Ken Li at Ken.Li@mass.gov to adjust
the formats if need.

High importance! Similar to prior year CU2-3, please ensure to enter the numbers
round in thousands (000’s). Due to rounding in thousands please adjust the numbers
accordingly.

Once the CU2 Comm Corp FS tab is finished please check the Comm Corp link to ACFR
Reporting tab to see if the linking are correct.

Note: CTR already inserted the linking to Comm Corp link to ACFR reporting based on
prior year presentations and classification. Due to security reasoning, should anytime if the
linking not in agreement please feel free to reach out to Ken Li at Ken.Li@mass.gov for
correction.
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Using Commonwealth Corp. template as example below:

If the Cash and Cash equivalents of Comm Corp. is $999,999,000 per financial, please enter cell
G27 $999,999.

The Commonwealth.. ~ [E] FY24-CU 1-3 Schedules X

c28 X

> File Edit Datd®  view Review

 Em & |- la - [ T o B

(O] Publish Undo Properties v rlufx< = === = = = i Painter  Conditions w 5
n L;l

e % FY24 - CU 1-3 Schedules

v = %
=
[ou] i 2 [¥] A ] c E F [ H
it paset 6 Date Completed: 1
Eﬁ 7
Search 8
r 7 9
! Hide Restricted Sections
10 Instruction:
n Please mnput the department financial statement numbers in thousand (000's) using the Input Please input the financial numbers ir
blue boxes below.
~ CU1-3 (Comm Corp) 12 Calculation
13 Please enter the numbers as shown in the financial statement. If rounding is an issue it is|
~ CU1 {Comm Corp) fine to adjust the numbers. Once it is complete. please review the Dept link to ACFR.
14 Reporting tab to see if the aumbers are in agreement or provide any comments if
* Introduction - (Comm Corp) 15 necessary.
S Definitions of Key Terms (Co.. 16
17
o CHGASBEU Chackist oz i8 Commonwealth Corporation (Comm Corp) _ Pagenumbers: [ ]
th ~ CU2{Comm Corp) 1d
T =55 c — 20 Statement of Net Position In thousands  Inthousands | In thousands
I = LRI 21 (000°s) (000's) (000's)
A Comm Corp linkto A.. ¥ & 22
. 23 i
& - T EmmEoc Restricted
24 Grant and
eh Liabilities - (Comm Corp) 25 Assets Unrestricted  Contract Fund Total
ES Restatement of Beginning B... 28 Calitents Assels:
27 Cash and cash equivalents s 999,999
J 2 RedislonGontrol Los (Gommis Grants, contracts and other receivables |
W . \
3 Certification {Comm Corp) 29 Due from (o) funds —d
30 Prepaid expenses and other =1
@ ~ CU1-3(Z0O)
31 (INSERT DESCRIPTION) —|
v CU1{ZOO) 22 (INSERT DESCRIPTION) =
(] 33 =
introduction {ZOO) (INSERT DESCRIPTION) -]
ET] Total current assets 999.999 = 999,999
@ Definitions of Key Terms (ZO... as

The cell will link to the Comm Corp AFR report tab Cash and cash equivalents in cell F18 for
$999,999. Please be aware that Component Unit departments do not have full access to the Link
to ACFR tab due to security reasons. If there are linking issues or not in agreement please feel free
to contact Ken Li at Ken.Li@mass.gov for update or correction.

The Commonwealth.. v ] FY24-CU 13 Schedules X

» File  Edit  Datd® View  Review
o
- iS5
Ci5 @ Description
* Ld] | s o & ¢ o " ;
Filter Reset 3
® Q search 2 Comments for the Component Units:
3
/1 Hide Restricted Sections 4
s
c
~ CU1-3(Comm Corp) 7
~ CU1 (Comm Carp) s
a
& Introduction - (Comm Corp) 10
sl Definitions of Key Terms (Co.. il
. 12 Statementof Net Position
s CU1 GASB CU Checkllst (Co... 13 June, 30,2024 p)
G = CU2(Comm Corp) 14 (Amounts in thousands) s
& ~ CLI2 Comm Cor; That Must be
2 PFe Description J Complete: Amount Prior Year 2023
53 | Comm Corplink to A... ¥ €8 16 Assets —_—
7
) ~ CU3 (Comm Corp) 18 82,105,
& Liabilities - (Comm Corp) E) —
20 —]
& Restatement of Beginning B... 7 Assets held in trust —
& Revision Control Log (Comm... 2 (NSERT DESCRIPTION) —
W 23 (INSERI DESCRIPIION) =
& Certification (Comm Corp) 24 (INSERT DESCRIFTION) —
CU13200) 25 Receivables, net
@ -3(200) 26 | Federal srants and reimbursements eceivable =|
- cu1zoo) 7 Loans receivable —
Q 2 Lease receivable - net [ For GasBs7 I =
Introduction (ZOO) 29 P3 arangement receivable [ For GASBOT | =
@ Definitions of Key Terms (ZO.. ) (TS PR —
) (INSERT DESCRIPTION) =
CU1 GASE CU Chackdist (ZO... 2 —
. cu1GAse hecklist (21 22 (DNSERT DESCRIPTION) 4
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Break down on certain lumped numbers in the financial:

New for FY2024

In the Comm Corp FS tab, if there are items that are lumped up in the Comm Crop link to ACFR
reporting. CTR requests that Component Unit departments fill out the breakdown so we can
investigate how the numbers are tie to the financial.

File Edit Data View Review
{’9‘} Table (Normal) = Times New Roman ~| 10 v A v & /v (A~ - T ﬂj ﬂ Accounting w | EnteredIn | Thousands v | | 0 - 2 >
Publish | Undo Praperties v Styles Bl I U[x]|A - Clesr v Psinter  Conditions = $|9 %+ | Shownin| Thousands ~| Decimals s
- | il Xv
& FY24-CU 1-3 Schedules
5 | 8 6 D £ 4
= e 20 Restricted cash and investments
7 Assets held in trust
~ €CU1-3 (Comm Corp) 22 (INSERT DESCRIPTION)
~ CU1 (Comm Corp) 23 (INSERT DESCRIPTION)
Introduetion - (Comm ... 2 (INSERT DESCRIPTION)
25 Receivables, net:
Definitions of Key Ter... -
26 Federal grants and reimbursements receivable
CU1 GASB CU Checkl... 27 Loans receivable
~ Comm CorplinktoA.. ¥ g8 28 Lease receivable - net [ For GASB 87 |
T Con TS 29 P3 arangement receivable | For GASB 94 |
30 (INSERT DESCRIPTION)
CU3 Liabilities - (Comm C... 3 (INSERT DESCRIPTION)
Restatement of Beginning... i@ 32 (INSERT DESCRIPTION)
Revision Control Log (Co.. 33 Other receivables, net (provide description) 1.000
A— 34 Accounts receivable
35 Interest receivable
Y, GULEEeO) a 36 Renewable energy surcharge receivable
¥ CU1-3(CEDAC) 37 Program loans receivable
- CU1(CEDAC) 38 Convention receivables
39 Pledges receivable
Introduction (CEDAC) e
40 Grants receivable
Definitions of Key Ter... Other : I 1 ’)Uoﬂ
CU1 GASB CU Checkl... 42 TINSERT DESCRIPTTONY -
~ CEDACIinkto ACFR Repo... g8 43 (INSERT DESCRIPTION) 4
44 (INSERT DESCRIPTION) —
CU2 CEDACFS = o - = =
25 Duc from unit pr— PLEASE IDENTIEY DUE FROM ENTITY. ]
CU3 Liabilities - (CEDAC) 46 Due from primary govemment PLEASE IDENTIFY DUE FROM ENTITY 2;00(*
CU3 footnotes 47 THVEToTy

Please provide the breakdown on the right. (Please see screenshot below)

pmmonwealt Vi
File Edit Datae View Review
Publish | Undo Properties v

=
5 | FY24 - CU 1-3 Schedules

FY24-CU 1-3 Schedules X

& E

Painter  Conditions

s to resume editi

o =SUM(J29:30)

and other

v = =
= \i‘ i c ] E F G H
Filter Reset 15
Q_ search L
17
| Hide Restricted Sections ®  Pagenumbers: [ ]
19
TR 0 | In In In
fommtarp} 2 (000's) (000's) (000's)
+ CU1 (Comm Corp) 2
23 i
* Introduction - (Comm Corp) Restricted
24 Grant and
o) Definitions of Key Terms (Co... 2 Unrestricted  Contract Fund Total
* CU1 GASE CU Checklist (Co... 25
* % s 999999 s 999,999,
+ CU2 (Comm Corp)
i) [( 2) 28 —, Grants
& ~ CU2 Comm Corp FS 29 |
30 S
] Comm Corp ik to A, 7 =
‘|
v CU3(Comm Corp) 2 —
33 =
& Lisbilities - (Comm Corp) 4
34 959,599 = 999,999
s Restatement of Beginning B... 35
& Revision Control Loz (Comm ... 24 =
37 -
& Certification {Comm Corp) - =
4
¥ CU1-3(Z00) 39 =
40 -
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Due from Primary Governmént.

Link to Comm link to ACFR report Cell 52
Link to Comm link to ACFR report Cell 57

Right-to-Use Assets. net breakout:

Right of use - lease assets
Leased building (GASB 87)

| ——

Link to Comm link to ACFR report Cell 103
Link to Comm link to ACFR report Cell 104



CU3 Liabilities

CU3 Liabilities on Wdesk is exactly the same as CU2-3 excel files. Please fill out the Long-Term liabilities

for the following if applicable:

e Bonds

e Notes

o Compensated Absences

e Revenue Anticipation Notes
e Net Pension Liability

e Net OPEB Liability

e Lease Liability (GASB 87)
e Lease Liability (GASB 94)
e Lease Liability (GASB 96)

File Edit Dﬂtae View Review
ER ~ i
Publish Unde  Redo Filter v Validation +

=
- | FY24 - CU 1-3 Schedules
[w _

+=

= o4

e

hd

Filter Reset
Q) Search

+| Hide Restricted Sections

v CU1-3{Comm Corp)
 CU1 {Comm Corp)
Introduction - (Comm Corp)
Definitions of Key Terms (Co...
CU1 GASB CU Checklist (Co...
= Comm Corp link to ACFR Report... @

CU2 Comm Corp FS

CU3 Liabilities - (Comm Corp) »F |

Restatement of Beginning Bal (C...

Revision Control Log (Comm Cor...

- [ [-plsq- [+ O~ [+ O

Certification (Comm Corp)
v CU1-3{Z00}
v CU1(ZOQ)

Introduction (ZO0)

Pimfimitimme mf Ve Tremmae (70

H30

— s W R

o

®

v

L

Input Cells

o

A B 15 D E
FY2024 CU3 . LIABILITIES

Companent Unit Name: Commonwealth Corporation (Comm Corp)

Companent Unit Contact Name:

Component Unit Phone Number:

Compeonent Unit e-mail Address:

Date Completed:

If this specific information is being reported in the
footnotes, list the footnote number and the page number
wihere it resides in the Financial Statements below.

Ifit is not specifically disclosed in the statements or the
footmotes, place an "N/A" for that section and complete
the section.

Fimancial Statement Footnote and Page Number OR "NA"

Saction 1
Section 2
Section 3

Saction §

This sheet is in input md

LIABILITIES

Section | - Schedule of Chanzes in Long-term Liahilities:

Balame July 1,
W

A

Fatinameres and
Tssuances and Otber | Other Decroases | Balince Tume 30, | Amouss Dus Within Oss Yasr
024 (mkad)

Bomds Payakla (Section I} 3 5

5

Notas Payabla (Section 3)

Compensated Absences

Reveme Antcpation Notes (Section 4)

et Fensicn Liabilty

Net OPEB kiakality

Leaze ity (Sechon §) (GASE §7)

(Section £} (GASE 94)

sctices §) [GASE 06)

Other (Section )

Teual §
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Features of Wdesk

Ribbon

Most of the ribbon at the top will be locked because the cells you will be entering data into are
locked for editing. There is one tab group called View that can be helpful. The Show/Hide
section allows you to show/hide the source and formula triangles, gridlines, formulas, comments,
and attachments.

F¥2022 HE-2 & 4 Financial Statement & Footnote

File Edit Data | View | Review

7=

Show Cwerlay Show/Hide References Find

£y
HH
“+
il
it

(1
(H

Right Side Toolbar

On the right-hand side is the toolbar for different features within the worksheet. The
three main features you might be using are comments, history, and attachments.

&
Comments can be very useful, just like in Excel, to let others know about
@ certain cells and any additional information. You can also (@ someone to @
notify someone about a comment you posted. For example, you can @KenLi o
and type in your comment, and I will get an email message saying so-and-so sent a =
comment to me on this particular worksheet and displays the comment. A very useful I:P
©

tool to get in touch with myself, Cathy or Pauline with any questions.
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File Edit Datae View Review

o -] ~ % LB e

Publish Unde Redo Filter »  Sort Validation w D

Add Connectio Refres Input Cells +

0= | This sheet is in input mode. Mana;
. FY24 - CU 1-3 Schedules

24 @
P 3 O
- - E A B [+ ] 7 G
Filter Reset 1 BEGINNING BALANCE P
Q, search 3 ¢ —— >
omponent Unit Name: Commonwealth Corporation (Comm Corp)
3

+/! Hide Restricted Sections

4 Component Unit Contact Name:
5 Component Unit Phone Number:
6
7

~ CU1-3(Comm Corp) Component Unit e-mail Address:

Date Completed:

= CU1(Comm Corp) 8
10
* Intreduction - (Comm Corp) n
12
* Definitions of Key Terms (Co... 13 Tab 3: Restatements
14 For the Year Ended June 30,2024 P
* CU1 GASE CU Checklist (Ca... 15
16 Note: Ouly complete this spreadsheet if beginning
[i_‘ + Comm Corp link to ACFR Report... ﬂ met position amounts have been reztated.
17
) CU2 Comm Corp FS :g
) CU3 Liabilities - (Comm Corp) # 0 § Amourd
21 Ending Net Position Balance per Prior Year's
I * Restatement of Beginning Bal (... ] = Submission 1,840
+ Revision Control Log (Comm Cor. 23 Esplanation: for Resiatzment
N —
& Certification (Comm Corp) gg
~ CU1-3(Z00) gé
~ CU1({Z0OO0) gg
Introduction (ZOO) EL
Total Beginning Nat Position Bal Current
Definitions of Key Terms (ZO... 32 Year's Financial s;roa;e::?mp;:ew 1,340
a3
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Another feature is the history section, which will show worksheet-wide changes to the
@ worksheet and who did them. By clicking on previous history points in time you can go
back to see that version. You can also see cell-by-cell the history of each cell to see
how it has changed and by whom.

File fdit  Datd® View  Review

R > & )

Publish | Unée Res | Fiterw Valigation v Input Cells

Spreadsheet

W =]

History

Filter

7
Q search 8
2 0 Authorship

/ Hide Restricted Sections

2 B21 Cell History
ab3: aats
e 30,2024 JULY 1, 2024

~ CU1-3(Comm Corp)

$1,840,000.00

Kenli July1,2:250m
P

1340, $1,000,000.00

Kenli

~ Comm Corp link to ACFR Report... 8

CU2 Comm CorpFS = JUNE 13,2024

(VS PN PR R S

= $1,840,000.00

Kenli June13, 254pm

ontrol Log (Cor

[ESES

32 Total Begimming Net Positon Balance per Curent
Vs v

(Comm Corp) Templt L840 $1,840,000.00

~ CU1-3(Z00) 2
~ CU1(ZOO) Kenli June13,2:58pm
Introduction (ZOO} JUNE 11,2024

s of Key Terms (ZO..

$1,840,000.00
CU Checklist (ZO... 4

~ Z0O link to ACFR Reporting a 4 Kenli June 11, 4:08pm

There is also the attachment section, where you can select a cell and attach an excel
@J document, word document, pdf, or even an email message to that cell. That way you
can provide further backup or more information about certain numbers, if necessary.

Outline

On the left-hand side is the Outline of the worksheet. Each institution will only be granted
access to see their own HE-2 & 4 tabs, along with this Instructions sheet. You click on the
arrow to the left of your institutions name and all the tabs on the Excel version of the HE-2 &
4 will appear. The number of comments also are shown to the right of the name of the tab, along
with a status indicator, which can be used by anyone to indicate different statuses like “Not
Started” “In Progress” and “Final”.

Entering in data

Each tab for your institution will be in input mode, which you can see by the blue bar at the
top of each sheet. Input mode allows only data entry into the worksheet in predetermined cells,
which are highlighted in blue. Any cell highlighted in green indicates a prior year number or a
formula. Only the blue highlighted areas are allowed for data entry, which is to prevent
accidental adding or deleting rows/columns, changing formulas, or any formatting. If there are
any incorrect amounts for prior year or formula-based cells, or if you need to enter information
where you can’t, please put a comment in the cell(s) and @BrianJohnson in the comment.
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