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INSTRUCTIONS: A non-department head signatory should please submit this completed form to the 
Office of the Comptroller as an attachment using the CTR Solution Desk ServiceNow application. 

Date 

From 
Name 

Department/Organization 

Phone 

MMARS 

 Add    Change    Delete 

Table Name 

Information to be updated 

Signature 
Department Head or Authorized Signatory 

https://macomptroller.service-now.com/ctr-solutiondesk
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