Recurring Payment Reminders
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% When establishing an RPO for recurring payments, the document must have
separate commodity lines for each fiscal year of the supporting contract or
lease. Commodity line service dates must be for only one fiscal year. If the
service dates span multiple fiscal years, end of year payments will attempt to
pay from the next fiscal year’s accounting line, as well as the current fiscal
year’s accounting line. When this happens, payments (PRM) reject. To avoid
rejected PRMs, departments must establish separate commodity line for each
fiscal year.

When a modification is done to reduce a commodity line and its companion
accounting line down to the spent amount, or to zero, if nothing has been
spent, it is critical that a department checks the SIG table in MMARS for any
open records against the commodity line that is being modified. The open
lines on SIG must be put on HOLD status. If the open record is not held, the
RIN will keep rejecting with the error "SC amount is required for service line
type. (A647)". If there are no funds available on the line; the system will pull
in $0 from the closed line. See examples below:
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REJECTED RIN IF OPEN RECORD ON SIG NOT PUT ON HOLD

View All1 of 6 | @ Award Contract Amount is zero, cannot invoice on Award line. (AG64)

Recurring Invnlce(RIN]‘ Dept: MRC  ID: AUTO0217150000039121 Ver.: 1 Function: New Phase: Draft ‘ -

Header

Vendor Vendor Code: VC0000472286 Name: THE 463 LLC

Line

Invoiced Qty  Unit  Invoiced UnitPrice  Invoiced SC Amount  Tax Amount Item Total
1 801315000000  Lease and rental of property or building 0.00000 $0.00 $0.00 $0.00 $0.00
2 801315000000  Lease and rental of property or building 0.00000 $0.00 $14,251.75 $0.00  $14,251.75
From 1 to 2 Total: 2

g Before g Now

Go'to line: S
= List View

LG ELEl Commodity Information | Tolerance Information | Discount Information

Ref Doc Code: RPO Ref Award Line:

N

0

Ref Doc Dept: MR Invoice Indicator: |Final  ~

RefDoc ID: LOMRG20100FRAMING! Percentage Completed Before:

Percentage Completed Now:




SELECT OPEN RECORD ON SIG

Scheduled Invoice Generation

Order Document ~ Order Document .
Order endor LineNo  CommodityLine No ©Fder Document Commodity Name

RPO MRGC LOMRC20100FRAMINGHO1 8 1 13 Lease and rental of property or building
RPO MRC LOMRC20100FRAMINGHO1 8 13 Lease and rental of property or building
RPO MRGC LOMRC20100FRAMINGHO1 9
@RPO MRC LOMRC20100FRAMINGH01 12
RPO MRG LOMRC20100FRAMINGHO01 10 16  Lease and rental of property or building

1
1 13 Lease and rental of property or buiiding
1
1

RPO MRC LOMRC20100FRAMINGH01 10 1 16 Lease and rental of property or buiiding
1
1
1
1

20 Lease and rental of property or building

RPO MRG LOMRC20100FRAMINGHO01 10

RPO MRC LOMRC20100FRAMINGHO01 10

RPO MRG LOMRC20100FRAMINGHO01 10

RPO MRC LOMRC20100FRAMINGH01 10
First Prev Next Last

16 Lease and rental of property or buiiding
16 Lease and rental of property or buiiding
16 Lease and rental of property or buiiding
16 Lease and rental of property o buiiding

Schedule

MGO1
MGO1
MGO1
MGO1
MGO1
MGO1
MGO1
MGO1
MGO1
MGO1

Scheduled

Invoice

Payment Date
04/01/2013
05/02/2013
06/01/2013
08/02/2013
10/01/2013
11/01/2013
12/01/2013
01/03/2014
02/01/2014
03/01/2014

RIN MRC AUTO0401130000597871
RIN MRC AUTO0502130000668271
RIN MRC AUTO0603130000729604

RIN MRC AUTO1001130000218033
RIN MRC AUTO1101130000287044
RIN MRC AUTO1202130000346295
RIN MRC AUTO0103140000415200
RIN MRC AUTO0203140000477945
RIN MRC AUTO0303140000537709

Hold
Payment

MNo
No
MNo
No

z|lz|z|z
535335

Single
Payment

No
No
No
No
No
No
No
No
No
No

Disbursement
Handling

((savdundo_search . @R

» Order Detail

+ Invoice Details
Invoice Document Code : Invoice Document Vendor Line No :

Invoice Document Department : Invoice Document Commodity Line No :

Invoice Document ID : Service From : 03/01/2013
Hold Paymen@ service To ! gg/31/2013
single Payment : [— - Invoiced Status : open
Disbursement Handling : 2l

PUT OPEN RECORD ON HELD BY CHECKING HOLD PAYMENT, THEN

CLICK “SAVE”
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