
Recurring Payment Reminders 
 

 When establishing an RPO for recurring payments, the document must have 
separate commodity lines for each fiscal year of the supporting contract or 
lease. Commodity line service dates must be for only one fiscal year.  If the 
service dates span multiple fiscal years, end of year payments will attempt to 
pay from the next fiscal year’s accounting line, as well as the current fiscal 
year’s accounting line.  When this happens, payments (PRM) reject.  To avoid 
rejected PRMs, departments must establish separate commodity line for each 
fiscal year.  

 When a modification is done to reduce a commodity line and its companion 
accounting line down to the spent amount, or to zero, if nothing has been 
spent, it is critical that a department checks the SIG table in MMARS for any 
open records against the commodity line that is being modified. The open 
lines on SIG must be put on HOLD status. If the open record is not held, the 
RIN will keep rejecting with the error “SC amount is required for service line 
type. (A647)”.  If there are no funds available on the line; the system will pull 
in $0 from the closed line. See examples below: 

 
REJECTED RIN IF OPEN RECORD ON SIG NOT PUT ON HOLD 
 

 
 
 



 
SELECT OPEN RECORD ON SIG 
 

 
 
PUT OPEN RECORD ON HELD BY CHECKING HOLD PAYMENT, THEN 
CLICK “SAVE”  
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